
2020-2021 CCS Beginning of Year Information 
School Day Hours: 8:15-3:00  
Early Release for Teacher Professional Learning 12:10 
Early Release for Teacher /Parent Conferences 1:00 
Reminder that first day, Tuesday Sept 8th, is a 1:00 PM Dismissal 
 

 Arrival Procedures 
Morning Drop Off (Please have patience & understand that this will not be smooth until we have done it 
a few times. Feedback is appreciated.) 

1. Parents/guardians should turn into the street across from the fire station. There is a lawn sign “CCS 
Parent Drop Off & Pick Up”.  Cream Hill Road will be closed during arrival and dismissal times.  

2. Parents should then pull into the upper lot for dropping students off. Please stay in your car at all times. 
3. Daily Drop Offs 

a. Families who are dropping off daily will be emailed (by tomorrow at noon) a number which will 
correspond with a parking spot.  Each spot has a yellow number spray painted on the ground. If 
you are before 8:15, please pull into your parking spot and wait for a staff member to come over 
and let you know it is time for the children to unload from the car.  If you arrive and cars are 
being unloaded, please just stay in the line and move up as cars are unloaded until it is your 
turn. Parents need to stay in the car please.  

4. Occasional Drop Offs 
a. If you are dropping your child off and do not have a numbered spot. Please just wait off to the 

side out of the way of cars pulling into the area if you are earlier than 8:15. If you arrive and cars 
are being unloaded, please just stay in the line and move up as cars are unloaded until it is your 
turn. Parents need to stay in the car please.  

5. One vehicle at a time will be unloaded.  Parents, students and staff need to wear masks.  
6. Please let your children know that they will be walking single file with 6 ft between each other at all 

times. There are yellow and blue coyote footprints spray painted on the sidewalk to help them keep 
appropriate distance.  There will be staff members guiding them and ensuring they are safe crossing in 
the crosswalk. The street will be closed during this time but we will still be alert and ensure the safety of 
the children.  

7. Please let your child know that they will be entering the door that is the closest to their classroom. 
Again we will have signs and plenty of adults to guide them in the correct direction. Their teacher will be 
waiting at the door as well. Below are the doors that the different grades will be using.  

a. K  (Kindergarten door; single door across from picnic tables on top area) 
b. Gr 1 & 2 → Double doors to the left of the K door; near garden 
c. Gr 3 & 4 → Main Front Door 
d. Gr 5 & 6 → Science Hallway; playground area 
e. Gr 7 Gold → (West Group) Science Room; playground area 
f. Gr  7 Blue → (Hebert Group) & Gr 8 Recess Door; playground area 

 
Tardy Procedure 

1. If your child is late to school, please park and walk your child to the door. Buzz and let us know your 
child is here and ready to come in. Someone will come and let your child in and bring him/her to class. 
Please remember that no one but staff and students are allowed in the building until safe to do so.  

 
BUS Information  (Click here for 2020-2021 CCS Bus Routes) 

1. We have two buses and they will be using the turnaround at the main entrance.  

https://drive.google.com/file/d/1yMOd6y7fLNGHYE8kV-KKXOkj7OgiayUe/view?usp=sharing


2. Please let your children know:  
a. The bus driver will be wearing a mask and will let them know their assigned seat for the year. 

Siblings will be sitting together.  
b. Masks need to be on for the whole ride as well as at school. 
c. Everyone needs to sit facing forward and should not be turning around or in the aisle. We need 

to especially adhere to bus rules this year to keep each other safe. 
d. When they arrive at school, they need to sit in their seat until told by the driver to exit the bus. 

Please stress the importance of social distancing from each other and that is why we need to 
exit one at a time (or seat if siblings).  

e. Once off the bus, they will be walking single file with 6 ft between each other at all times. There 
are yellow and blue coyote footprints spray painted on the sidewalk to help them keep 
appropriate distance. 

3. Please let your child know that they will be entering the door that is the closest to their classroom. 
Again we will have signs and plenty of adults to guide them in the correct direction. Their teacher will be 
waiting at the door as well. Below are the doors that the different grades will be using.  

a. K  (Kindergarten door; single door across from picnic tables on top area) 
b. Gr 1 & 2 → Double doors to the left of the K door; near garden 
c. Gr 3 & 4 → Main Front Door 
d. Gr 5 & 6 → Science Hallway; playground area 
e. Gr 7 Gold → (West Group) Science Room; playground area 
f. Gr  7 Blue → (Hebert Group) & Gr 8 Recess Door; playground area 

 
 

 Dismissal Procedures 
 
Afternoon Pick Up (Again please have patience as we figure the best way to load cars. I expect this to 
be trickier as students will be coming out at different times. After a few dismissals, I am confident that 
we will create a smooth system for pick ups.) 

1. Parents/guardians should turn into the street across from the fire station. There is a lawn sign “CCS 
Parent Drop Off & Pick Up”.  Cream Hill Road will be closed during arrival and dismissal times.  For the 
first week we will start dismissal at 2:50 so if possible please be in your parking spot by then. After that 
first week, we are hoping to have dismissal at 3:00 PM if the process is running smoothly, 

2. Parents should then pull into the upper lot for picking students up. We will be dismissing students by 
grades starting with Gr 7 & 8.  This is so that bus students load from the back to the front as most older 
students sit in the back.  

3. Daily Pick Ups 
a. Families who are picking up daily will be emailed a number (same number for dropping off) 

which will correspond with a parking spot.  Each spot has a yellow number spray painted on the 
ground. If you are before 3:00, please pull into your parking spot and wait. Please stay in the 
car. If you arrive and cars are being loaded, please wait until the cars that are in spots are 
loaded and have driven away and then you may pull into your spot. 

4. Occasional Pickups 
a. If you are picking up your child on a certain day, BE SURE TO NOTIFY THE SCHOOL BY 

A NOTE IN THE MORNING OR A CALL BY NOON IF POSSIBLE.  If possible, you will be 
given a number for a parking spot for that day. We have a few extra spots.  

b. One vehicle at a time will be loaded.  Parents, students and staff need to wear masks.  
c. If you do not have a number, please wait off to the side until the parked cars have driven away.  



5. Please let your children know that again they will be walking single file with 6 ft between each other at 
all times to the cars.  The yellow and blue coyote footprints spray painted on the sidewalk are to be 
used to help them keep appropriate distance.  There will be staff members guiding them and ensuring 
they are safe crossing in the crosswalk. The street will be closed during this time but we will still be alert 
and ensure the safety of the children.  

6.  Again, this is going to be a trickier time and please rely on staff to assist moving cars. I anticipate that 
a staff member will need to direct movement of cars at this time since some cars will be ready to move 
and others will still not be loaded.  

 
 
 
BUS Information 

1. The two buses will be waiting in the turnaround at the main entrance of the school where students were 
dropped off in the morning.  

2. Please let your children know:  
a. We will be dismissing by grade levels starting with Gr 7 & 8. This is so that bus students load 

from the back to the front as most older students sit in the back.  
b. On the way to the bus, they will be walking single file with 6 ft between each other at all times. 

The yellow and blue coyote footprints spray painted on the sidewalk will help them keep 
appropriate distance. 

c. They need to sit in their assigned seat from the morning.  
d. Masks need to be on for the whole ride as well as at school. 
e. Everyone needs to sit facing forward and should not be turning around or in the aisle. We need 

to especially adhere to bus rules this year to keep each other safe. 
 
 

 


